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YOUTH AND FAMILY SERVICES , INC




Employment Reference


	Applicant:
	
	Position
	

	Reference Name:
	
	Date
	

	Reference’s Company:
	
	Reference’s Phone #
	

	Reference taken by HR Staff
	
	Date
	

	Statement by Applicant:

	I agree to the release of any information you have which may be helpful in assessing my qualifications for the above job.

	Signed:
	
	Date
	


We need three (3) references; two (2) references must be from previous supervisors where you have worked.   None of the references can be from anyone to whom you are related.  

HR will make the inquiry to obtain the references. 
	Statement by Reference:

	In what capacity have you known the applicant?
	

	How long have you known the applicant?
	

	If Reference worked with applicant:

	Tell me about what
	
	did:
	

	

	What kind of employee was he/she?
	

	Please rate the following on a scale of 1-5:  (5 is high 1 is low)

	
	Appearance
	
	Self-discipline
	
	Attendance/Punctuality

	
	Quality of Work
	
	Attitude
	
	Ability to get along w/others

	
	Organizational Skills
	
	Dependability
	
	Speed of learning

	
	Ability to handle stress
	
	Verbal communication skills
	
	Written communication skills

	Would you rehire?        FORMCHECKBOX 
  Yes       FORMCHECKBOX 
  No

	Does this person have the suitable to work with or around children?       FORMCHECKBOX 
  Yes       FORMCHECKBOX 
  No

	If reference is a friend or acquaintance:

	Tell me a little about
	

	

	Please rate the following on a scale of 1-5:  (5 is high 1 is low)

	
	Appearance
	
	Self-discipline
	
	Attendance/Punctuality

	
	Quality of Work
	
	Attitude
	
	Ability to get along w/others

	
	Organizational Skills
	
	Dependability
	
	Speed of learning

	
	Ability to handle stress
	
	Verbal communication skills
	
	Written communication skills

	Would you hire?        FORMCHECKBOX 
  Yes       FORMCHECKBOX 
  No 

	Does this person have the suitable to work with or around children?       FORMCHECKBOX 
  Yes       FORMCHECKBOX 
  No

	Is there anything else you would like to add?
	

	

	Thank you for your time and honesty!
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